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equipment as assigned; drive a vehicle to various sites as assigned by the position.

Perform clerical duties in support of classroom activities; provide classroom support to the teacher by
setting up work areas and displays, and distributing and collecting paper, supplies, and materials; grade
student tests and assignments; record grades.

Assure the health and safety of students by following established practices and procedures; maintain
learning environment in a safe, orderly, and clean manner.

Participate in meetings, conferences, and in-service training programs as assigned.

Administer first aid and CPR as required.

Perform classification-related duties as assigned for ensuring the efficient and effective functioning of the
work unit and the District, including various mandatory District trainings.

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:
Correct oral and written usage, grammar, spelling, punctuation, and vocabulary of English and a
designated second language.
Child guidance principles and practices.
Safe practices in classroom activities.
Basic subjects taught in local schools.
Basic instructional methods and techniques.
Classroom procedures and appropriate student conduct.
Operation of standard office and classroom equipment.
Oral and written communication skills.
Basic record-keeping techniques.

ABILITY TO:
Reinforce instruction to individual or small groups of students as directed by the teacher.
Read, write, translate and interpret English and a designated second language.
Understand and follow oral and written directions.
Establish and maintain cooperative and effective working relationships with others.
Communicate effectively both orally and in writing.
Monitor, observe and report student behavior and progress according to approved policies and procedures.
Observe health and safety regulations.

EDUCATION AND EXPERIENCE:
Any combination equivalent to graduation from high school and some experience working with children
in an organized setting and experience translating materials and interpreting in English and a designated
second language.

LICENSES AND OTHER REQUIREMENTS:
Possession of a current certificate in infant, child, and adult cardio-pulmonary resuscitation (CPR) and a
certified Multimedia First Aid Card is required. Online certificates are not accepted. Maintain up-to-date
certificates in first aid and CPR.
Some positions in this classification may require a valid California driver’s license. Some positions in this
classification may require incumbents to maintain qualifications for automobile insurance coverage.

WORKING CONDITIONS:




