
CAJON VALLEY UNION SCHOOL DISTRICT
PERSONNEL COMMISSION

Job Class Description

STUDENT DATA TECHNICIAN

DEPARTMENT/SITE: School Site SALARY SCHEDULE:
SALARY RANGE:

WORK YEAR:

Classified Bargaining Unit
18 per 2021/2022 Schedule
11 Months (221 Days)

REPORTS TO: Principal FLSA: Non-Exempt

BASIC FUNCTION:
Under the direction of the Principal, manage the automated student information system at the assigned
school site; provide a variety of technical services and clerical support to an assigned counseling office;
support the counseling department with school-wide events and initiatives; register and schedule students
according to established procedures and policies; provide procedural guidance to system users, students,
and parents; ensure accuracy of data and compliance with established State and federal requirements as it
pertains to student data; maintain records and prepare reports. The incumbents in this classification assist
in providing students and staff with technical administrative support which directly

suppo







STUDENT DATA TECHNICIAN - Continued Page 4 of 4

Bending at the waist, kneeling or crouching to retrieve files.
Reaching overhead, above the shoulders, and horizontally.
Occasionally lift and/or move objects weighing up to 25 pounds.

CLEARANCES:
Criminal Justice Fingerprint /Background
Tuberculosis
Pre-placement Physical and Drug Screen

JOB CLASS HISTORY
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