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Individual Education Plans (IEP) and parent concerns; meet with nurses regarding students with 
medications; administer First Aid and CPR as necessary. 
 
Serve as backup or supervise children in the absence of the Program Lead or other program staff.  
 
Perform a variety of tasks incidental to the operation of the program including preparation of 
materials, maintenance of facilities in a clean, orderly, and safe condition. 
 
OTHER DUTIES: 
 
Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
Principles and techniques of supervision, training, instruction and staffing. 
Theory and practice of early childhood education and curriculum, classroom environment, 
concepts of child growth and development, and behavior characteristics.  
Requirements  



Extended Day Programs Supervisor- Continued Page 3 

EDUCATION AND EXPERIENCE: 

Any combination equivalent to:  graduation from high school supplemented by completion of at 
least at least fifteen (15) semester units in Early Childhood Education, three (3) of the required 
units must be in administration or staff relations, and twelve (12) of the required units in child 
growth and development; child, family and community and program/curriculum. Five or more 
years of teaching experience in an early childhood education setting with at least one year of 
experience that includes staff and program supervision.  

LICENSES AND OTHER REQUIREMENTS: 

Valid CPR and First Aid certification���I�U�R�P���D�Q���(�0�6�$���F�H�U�W�L�I�L�H�G���S�U�R�Y�L�G�H�U. 

WORKING CONDITIONS: 

ENVIRONMENT: 
Classroom and playground environment. 

PHYSICAL DEMANDS: 
Hearing and speaking to exchange information and make presentations. 
Seeing to read a variety of materials and monitor children. 
Standing or walking for extended periods of time. 
Bending at the waist, kneeling or crouching 


