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Provide backup to the Transportation Operations in the preparation and maintenance of a variety of data,
records and reports related to office programs, financial activity, student information, and other assigned
duties.

Drive a school bus along a designated route; pick up and discharge students in accordance with time
schedules; observe legal and defensive driving practices; assure compliance with applicable traffic and
student transportation laws, codes and regulations.

Conduct required daily safety inspections of buses; inspect the interior, exterior and engine of buses to
assure safe operational condition; report mechanical malfunctions or other problems as required; prepare
and maintain related records.

Perform classification-related duties as assigned for ensuring the efficient and effective functioning of the
work unit and the District, including various mandatory District trainings.
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JOB CLASS HISTORY
Approved: GB: 01/31/06; PC: 01/26/06 (New Class); 6/15 Retitled
(Transportation Clerk) & Reallocated from R23 (Ewing)
07/23 Revised (EH&A / MGT Consulting) PC: 06/23 GB:06/23


